
Add a New Payment Method
Instructions for adding and updating Saved Payment Methods 

through eBill. 



Step One: Add New Payment Method

Select Payment Profile



Step Two: Choose the Payment Method Type

Choose the Payment Method 
type in the drop-down box, 

then click “Select”



Step Three: Enter Account Information

Enter the 
Account 

Information 
from the 

bottom of the 
check

Once all information is 
entered, click “Continue”



Step Four: Review ACH Agreement



Step Five: Review ACH Agreement

Read through the ACH 
Payment Agreement, scroll 
down and check “I Agree”, 
and then click “Continue”



Step Six: View Saved Payment Method

You can now see the account 
under “Saved Payment Methods” 

in the Payment Profile

You can edit or delete 
the account information 
in the “Action” column
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