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Policy Statement 

The College of Charleston shall employ sound, standard practices for determining the 
amount and level of credit awarded for courses, regardless of format, location, or mode of 
delivery. 

The College of Charleston complies with the definition of credit hour supplied by the South 
Carolina Commission on Higher Education: 

CREDIT HOUR A unit of measure that represents the equivalent of an hour (50 minutes) 
of instruction that can be applied to the total number of hours needed for completing the 
requirements of a degree, diploma, certificate or other formal award. 

Consistent with the federal definition of a credit hour at 34 CFR 600.2, the College of 
Charleston defines a credit hour as 

an amount of work represented in intended learning outcomes and verified by evidence of 
student achievement that is an institutionally established equivalency that reasonably 
approximates not less than: 

1. One hour of classroom or direct faculty instruction and a minimum of two hours of
out-of-class student work each week for approximately fifteen weeks for one
semester . . .  hour . . .  or the equivalent amount of work over a different amount of 
time; or 

2. At least an equivalent amount of work as required in paragraph (1) of this definition
for other academic activities as established by the institution, including laboratory
work, internships, practica, studio work, and other academic worl< leading to the
award of credit hours. 1

At the College of Charleston, the process of creating a new course begins in the academic 
department or program. The academic department or program determines the amount 
and level of credit to be awarded for the course and assigns a course number (see 

1 See U.S. Department of Education/Office of Postsecondary Education GEN-11-06, "Guidance to
Institutions and Accrediting Agencies Regarding a Credit Hour as Defined in the Final Regulations 
Published on October 29, 2010," at https://ifap.ed.gov/dpcletters/attachments/GEN1106.pdf. 











Procedures Related to the Policy 

Faculty in Academic Programs and Departments, Department Chairs and Program 
Directors, Deans, appropriate faculty committees, and the Provost's Office review the 
amount and level of credit as new courses are proposed or significant changes are made 
to courses using the approved process of curriculum review at the institution. 

The Registrar ensures that course schedules are consistent with the clock-to-credit 
formula outlined in this policy by utilizing an approved meeting schedule. 

Related Policies, Documents or Forms 

Faculty/Administration Manual 
College Policy 7.6.9, "Course Numbering Policy" 
Course Forms and Instructions, Faculty Curriculum Committee 
Policy Statement on Credit Hours, Southern Association of Colleges and Schools, 
Commission on Colleges 
Policy Statement on Direct Assessment, Competency-based Educational Programs, 
Southern Association of Colleges and Schools Commission on Colleges 

Issue Date: 03104/2013 
Revised: 0712612016 
Revised: 08/3012016 
Revised: 02/0512019 

Review Schedule 

Next Review: 02/24/2031

POLICY APPROVAL 
(For use by the Office of the Board of Trustees or the Office of the President) 

Policy Number: 12.1.5
President or
Chainnan, Board of Trustees ___________________________ Date: 2.24.2026




